Group Appeal – Document Checklist
Before sending in your engagement letter, please be sure that you have gathered and included each of the following documents:

1.
Hospice Cap Notices/Repayment Demands 

(for the past five years, FY 04-08)


INCLUDE:
CMS cover letter and hospice cap calculation/computation sheet

(whether showing surplus OR repayment demand)

2.
Signed PRRB Authorized Representative Statement (on your letterhead) (form 
attached)

3.
Signed Sheppard Mullin engagement letter

4.
$500 deposit for costs (payable to Sheppard Mullin)
PLEASE DO NOT INCLUDE:

Original cap notices (copies only)

Patient-specific information (including attachments to cap demand letters)
